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Requesting a Syllabus in TES

1 Navigate to your Queue through "My Evaluations."
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2 Choose the Institution by clicking on the play icon.

3 Choose the course by clicking on the play icon.
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4 Click to "Select an Action."

5 Click "Need More Information"
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6 In Note, type a message to request the syllabus.

Reminder:

  • The UNCSO Policy promotes making decisions without requesting a syllabus. They do
recognize, however, that sometimes a syllabus will be needed.

  • Most students do not have access to their previous course syllabi, and may not be able to
obtain a copy.
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7 Once finished with the note, click "confirm."


