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Creating an Equivalency
For users with the permission to create an equivalency after a task has been
approved, follow these directions.

1 In "My Evaluations," choose the appropriate institution.
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2 Choose a course that has been approved.

3 Select An Action:
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4 Click "Create Equivalency and Close"

5 No further information is required. However, you may decide to put a start or end
date, or leave a public note.

Ex: "This course only transfers as part of a bi-lateral agreement."

Once you're done with notes (if you choose to add any), click "Submit."
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6 You may then return to your "Queue." The course will be removed from your "My
Evaluations" area, as well as the All Open Evaluations area.

At this point, it will now be visible in the TES Public View.


